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e TCNJ Transition to ADP

» Effective for calendar year 2020, ADP will begin processing TCNJ’s wage payments and employment
taxes, including IRS Forms W-2 and 1095 issuance.

» The TCNJ Payroll Department will continue to be responsible for its normal day to day processing of
payroll related transactions.

» Pay cycles are not changing. You will still get paid on the same biweekly pay cycle.

* If you are already enrolled in Direct Deposit, you do not have to do anything at this time. You will begin
receiving your paycheck through ADP in January 2020.

* For those employees receiving paper paychecks, your check from ADP will be delivered to the Payroll
office. You must come to the Payroll Office during designated pick up times to receive your check.

 The initial setup and pre-note process will begin the week of December 9. You may see a $0 transaction
on your next paycheck.

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service m

mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved A more human resource.”



s TCNJ Will Discontinue Paper Paychecks

» As part of this transition to ADP and in accordance with New Jersey State Law, which requires all State
employees to be compensated via direct deposit, the College will be phasing out the distribution of paper
paychecks.

e On April 1, 2020, when TCNJ transitions its payroll system from PeopleSoft to Oracle Cloud, the College
will no longer be issuing paper checks for payroll.

* If you still receive a paper paycheck you are required to switch to Direct Deposit or a new electronic ADP
paycard (the “Wisely Card”) as soon as possible.

* The Wisely Card is a no-fee, reloadable card that will automatically be funded with your paycheck. More
information on the Wisely card will be covered later in the presentation.

» The YESS Employee Self Service portal will be open for a limited time so employees can access and
manage their direct deposit information and tax withholdings ONLY.

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service m
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I myADP.com| Go Paperless Securely

4

One employee destination for pay, year-end, pay-cards & more

24/7 365 Access to Pay Statements
Three Years of Rolling Pay-Stub History (beginning January 2020) —

On-line or mobile app access (Apple, Samsung, Google)
View, Download, Print or Email statements

Hosted and secured by ADP
Single Sign On (SSO capabilities)

Single integration handles everything (banking, print, online, mobile)
Minimize IT time and resources
Detailed list or graphical display of data

Pay

May 24, 2016
May 24, 2016
May $0. 2016
May 10, 2016
Apr 26, 2018

ApT 268, 208

Taka Homo
37541

Take Homes
$375.41

Thki Homes
37541

Thks Hemme
$375.41

TokE Homo
$536.93

Take Home

$536.93

W VW ALL PAY ETATEMEMTS

© Gross Pay
Earmings Pay
&4 s

P aoticly
A res

* 3 Moo

© Deductions

€ Take Home

A DO OAD PAY STATEMENT

W VIEW YOS TREMDS
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*In accordance with cardholder agreement & fee schedule
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including access for former employees
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The Employee Experience
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s Log In Page TCN L“é&%@&

TCNJ Apps

[rcMd Username

Employees will access the ADP portal
using TCNJ single sign on.

Password

e The Username and Password will be the
same as the one used for all other
TCNJ apps.

Sign In

Keep your personal information
secure. 5ign Out and close your web
browser when you are finished using
TCNJ Apps.

Get sign in support: IT Help Desk

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service m
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Getting Started

How you begin
Initial Registration

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved.



I Registration Option #1 - Requesting a Code to Unique Email

Enter your personal registration code Enter your personal registration code

Personal registration code o T e

] [ eETcoDE )
Dot have & code? GET DODE Don'l have a code? )

Click SEND CODE to hawve s personal registration code sant
o the emal address on fike in your srganization's records:

— [ Jr— amadp.com
| CANCEL | | MEXT 1]
e B

[ l'want to answer identity guestions Instead

The user requests a code to be sent to them at a
unique email address on file and enters it on the
screen.

| lwant o arswer idenlity queslions inskead

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service m
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msmmsm REQistration Option #2 — KBA Enhanced Security

« The KBA Knowledge Based Authentication is

utilized to enhance security s e ey i s T
 Unique Identity Questions used by ADP ) i v e v Ky T
systems help verify the employee’s identity s [

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved
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Employee Validation Message

Help us find you

Once the employees complete the

First name™ Last name™
Test User
Employee ID™

1232486

Birth month, day, and year™

January L 01 s 1875

CONFRM

10 Copyright © 2018 ADP, LLC. Proprietary and Confidential.

information they will receive a

confirmation message for account
setup

Hello, John Doe

If this is yvou, selaect Register Mow. IT this
is not vou, select Cancel and checlk yvour
entries.

Meased help? Contact vour organization’s
administrator for assistance.

( CAMCEL ) REGISTER NOW

£2P

A more human resource.



Personal Reqgistration Code Option - Identity

Hello, John Doe

If this is yvou, select Register Now. If this
is not you, select Cancel and check your
entries.

Help us find you
Meaed help? Contact your organization®s
First name™ Last name™ administrator for assistance.

CAMCEL REGISTER NOW

. Employee ID | |

i Last 4 Digits of SSN, EIN, or ITIN

O Birth month and day

Employees will validate their identity by entering the requested information

£2P

A more human resource.
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Confirmation Page

12

Your account Activate your email e

& Your userID: SUSERONE@pss
A\ Activate your email address within 24 hours by responding to the message
sent to you:

W S e b

(W Your available ADP services:

MYADP

ADP*®Mobile Solutions Download the free app or log in from your
mobile browser:
All of the conveniences
of your office. D bie on the IoF=A0]
Anytime. Anywhere. App Store -
Call For More Information: z E?E
r Ay

1-800-CALL-ADP (225-5237) mobile.adp.com

SEE ADP MOBILE SOLUTIONS ELIGIBILITY REQUIREMENTS AND SUPPORTED DEVICES.

Confirmation message will display and employee will receive instructions to activate their

communication channels (email or mobile #) that were setup by the employee.

£2P

A more human resource.
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Activation Process — Mobile (if applicable)

If you provided a mobile phone number during registration, look out for a text message from

ADP. Reply with the code or follow the instructions in the text messaae to activate vour maobile
number.

From ADP:

Reply with code
FEEFF 10 activate
notifications.

13 Copyright © 2018 ADP, LLC. Proprietary and Confidential.
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Paperless Access

Dashboard/Mobile

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved.



Your Configurable Dashboard

EMPLOYEE U. ~

Your Pay Featured Content Company Links

gﬁ 2 pay statements from May 24, 2016. Tes:ththent 2 Get 5 Google
Take Home Pay information
on company
Reveal
FOHKXK O eveal avents
View Card Wisely Card ?

Information

Avallable Balance

XXXKX C’ Reveal

Report lost or stolen (877) 237-431

15 Copyright © 2018 ADP, LLC. Proprietary and Confidential. A more human resource!




View, Print or Download Pay Information

I:) a y EMPLOYEE U.
HIDE MY PaY (I

)
—1]
[ ]
Dashboard

o

Pay

L5

Detailed Gross to Net Information

Ll VIEW YOUR TRENDS

E Pay
s May 22,2016 © Gross Pay $600.00
Take Home Gross Pay 4 Eamings Pay $640.00
$375.41 $600.00 64 hours o
Company |
May 24, 2016 Zif;:':“day $40.00 9
Take Home Gross Pay
$375.41 $600.00 WENoRE Gross Pay
$600.00
May 10, 2016 ¥ EXPAND ALL
Take Home Gross Pay > Deductions 4
$375.41 $600.00 o
ake Home $375.41
May 10, 2016
lake Home el & DOWNLOAD PAY STATEMENT
$375.41 $600.00
Apr 26, 2016
Take Home Gross Pay

16 Pl prletaﬁf‘?ﬁﬁ@lonno%orﬂféﬂﬁ A more numan resource.
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Paycard

Company

View Pay & Deduction Details

LATEY 1ICHE

Pay

View 3 Years of
Earnings History

May 24, 2016
Take Home
$375.41
May 24, 2016
Take Home
$375.41

May 10, 2016
Take Home
$375.41
May 10, 2016
Take Home
$375.41

Apr 26, 2016
Take Home
$536.93
Apr 26, 2016

Take Home

$536.93

@ WIEW ALL PAY STATEMENTS

Gross Pay
$600.00

Gross Pay
$600.00

Gross Pay

$600.00

Gross Pay
$600.00

Gross Pay
$800.00

Gross Pay
$800.00

» Gross Pay

Earnings Pay
64 hours

Pers Holiday
4 hours

Sick Pay
16 haurs

Training Pay
8 hours

4 CLOSE
¥ EXPAND ALL

> Deductions

ALINE Card (2222)
$275.41

Checking (6444)
$75.00

Savings (6789)
$25.00

Hours &

Earnings Detalil

$600.00

$640.00

$40.00

$160.00

$80.00

$375.41

£ DOWNLOAD PAY STATEMENT

Take Home
$375.41

£3?

EMPLOYEE U. ~

HIDE My PAY (I

Ll WVIEW YOUR TRENDS

W Oocrosspay

Earnings Pay
64 hours
Pers Holiday
4 hours

Sick Pay

6 hours

Training Pay
8 hours

+ QosE

% EXPAND ALL
v Deductions

ST Income Ta
$30.00

FICAFMHI
$9.00

Federal Inco
$98.00

Local Tax
$12.00
Life
$033

AD&D
$18.00

Dependent Li
$0.26

Health Insur
$2800

401K
$20.00

Full Deduction
Detall

$600.00

$64000
$40.00
$16000

38000

Deductions




View, Print or Download Pay Statements & W2's
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Employee Resources

Company Documentation

Company Custom Tile

05M15/2018

"

Go Paperless

Pay Statements

For Your Records

Year to Date Gross Pay
$1762.33

Receive paperless statements

Test Content 2 Notify by email O @ VIEW YEAR TO DATE
05/15/2018

Annual Tax Statements
Wisely Card > Receive paperless statements C)

Noatify by email
Available Balance

060,95 ¢ Reveal
C’ Current Email @

Report lost or stolen (877) 2374321 PERSONAL # EDIT
Rabiul.Hossain@adp.com

Tax Statements
Links

This shows your latest W-2 forms

(®

Update Contact Information Old
Tax Year: 2016

(i

Google
1095-C &

TEST CLIENT
& DOWMNLOAD STATEMENT

w2
DOMESTIC EMPLOYER NAME F

$24,200.46
ACCESSIBLE STATEMENT
X DOWNLOAD STATEMENT

®; Need Assistance?

A more human resource.

[Z Privacy Legal

19 Copyright © 2018 ADP, LLC. Proprietary and Confidential.
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For Your Records

oot 0o i View Year to Date Earnings

$NTE2.33

$ VIEW YEAR TO DA’
€ PAY

Year To Date

/ Select a pay statement

Dec &6, 2015

C» Gross Pay

@ Deductions

ST Income Ta
FICAMFMHI
Fedearal Inco
Local Tax
Life

ADED
Dependent Li
Health Insur

407K

Dec 6. 2015 Statement
£600.00

$£30.00
$£9.00
$98.00
$12.00
$933
£12.00
$0.26
$£282.00
£20.00

. DOWNLOAD PAY STATEMEMNT

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved.

Year to Date Selected

511.762.33

£421.93
$208.29
£1.135.03
225077
E2206.93
£351.29
£4.15
£380.20
£375.00

£22

A more human resource.”



View Trends

Pay

Dec 6, 2015
Mowv 22, 2015

Nowv 8, 2015

Pay

€& Gross Pay

) Take Home

Take Home

$375.41

Take Home
$375.41

Take Home
$375.4941

© Gross Pay
Earnings Pay

Pers Holiday

&) Deductions

Qct 25, 2015 ~

$600.00

$375.1

& 2 MORE

& EXPAMND ALL

Mow 8, 2015

$600.00
$640.00
$40.00
~ Nov 22, 2015 v
$600.00 S$600.00

$375.41 $375.1

il VIEW YOUR TRENDS

Gross Pay

$600.00

EMPLOYEE U. ~

©Q SWITCH TO PAY

Dec 6, 2015 e
$600.00
$375.11



Pay

Dec 6, 2015
Nov 22, 2015
Nov 8, 2015
Oct 25, 2015
Oct 1, 2015

Sep 27, 2015

Tax Statements

Take Home  Gross Pay $600.00

$375.41

Earnings Pay $640.00

Take Home Pers Holiday $40.00

$375.41

Take Home
$375.41

< 2MORE

“ EXPAND ALL

© Deductions

Take Home

$375.41 @ Take Home $375.41

Gross Pay
$600.00

il VIEW YOUR TRENDS

Take Home

$375.41

Take Home

$536.93

@& VIEW ALL PAY STATEMENTS

Tax Statements

Tax Year:

w2
$2220023

& DOWNLOAD STATEMENT

ADP, the ADF 10yu, ailu AUF SlTditCulipiaice daie ieyisiereu ud
mark of ADP, LLC. All other marks are the property of their respe

Tax Year:

>

w2
$22,200.23
& DOWNLOAD STATEMENT

Tax Statements

2015

2015

2014

2013

£22
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View, Print or Download Annual Tax Statements

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved
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The Wisely Paycard

Dashboard/Mobile

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved.
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Vendor

Paperless Wage Payments Overview

e ADP SmartCompliance®

— with less costly

‘ Direct Deposit

Flexibility, choice, and employee value to help
& simpler employer administration

Wisely Card by
ADP®

Electronic

to Pay Paper

PN

1,

Direct Wisely
Card

ADP Check with
Check Distribution

‘ myADP Website ‘
e ~
my.adp.com
% Smartphone
" Text Message

@

@ IVR or Call Center

Ways Employees
Access Pay Information

Printed Paystub
5
A

A more human resource.




T
Wisely Pay by ADP |

Beyond
Pay

ElS
E s

nl=s

Cash Access. Broad network of fee-free
ATM’s, banks, and point-of-sale cash-back

Purchasing. On-line and in-store
purchases; mobile device payments

Payments. Bill payment, peer-to-peer

Financial Management. On-line & mobile
account management; additional cards;
transfer funds; savings & budgeting tools

Additional Funding Sources. Other
employment, tax refunds, child support
payments, pension; remote check deposit

Unlike many other payroll cards,

Access to nearly
80,000 in-network,
surcharge-free o

(50)

Over-the-counter
(OTC) teller cash
withdrawals at
nearly 99,000 Vis®
member banks

Unlimited

purchases—
including cash-back
PIN

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Purchase declines

In store or online
bill payment

Replacement card
(1 free per year)

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Spending limited to
available funds—
avoid overdraft fees

N

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved

24/7 Toll-free
Cardholder Services

Wisely card website &
mobile app

wisely I £

re human resource.”
bv@?



Pay-card Management -
WTSEIY by ADP™ Card ﬁ ColinF. ~

Card Details Manage My Account
Card ending in 4506 (Frimary) Account Number @ Shew al & Cardholder Profile . >

Manage your personal and contact info

sEsesen
Add a Card

siabie Boance B Gova con tor  tamiy mamber o partner Manage
$6211 3 ) Routing Number
: " Alerts

sssssss ‘ anage Alerts 5

Updale your notification preferences

&= PRINT DIRECT DEPCSIT IMFORMATION
" 9 ATM Locator 5

Find surcharge-free ATM networks

Fee Free
Bank/ATM
Locator

ACTMITY PERICD

Recent Transactions ~ & DOWNLOAD CSV FILE

Manage My Money

View transactions
and card balances

Spending Cataqaries @ Bank Transfer 3
Unload yeur card by transferring to a bank

. . . DATE - CATEGORY = DESCRIFTION = AMOUNT = Card-to-Card Transfer
>
without incurring fees B} tove money between cards
February 11, 2018 General Merchandise Ralph's Super Mega Store -$23.28
Pending Direct Deposit 5
Have your paycheck placed on your card
February 1, 2018 Money & Banking Direct Deposit $600.00 e Cash a Check N Remote
Pending Depasit a check by taking a phata of it Check
February 10, 2018 Shopping Amazon.com $4312 De pos it
Resources
February 9, 2018 Home Goods & Services Lawes Home Improvement -$277.09 POLICY DOCLUMENTS
February 9, 2018 Food & Dining Burger Town -$20.90 B Sl?d"jjg‘ ;‘: 15‘“;;‘{; nie Communications
it 3,
February 8, 2018 Business Services Microsoft Stare -$17.99 Fee Schedule
E Updated Feb 28, 2018
February 5, 2018 Maoney & Banking Payment to Bittman Praperty, LLC -52,350.00
+ 2 MORE
WIEW MORE

®

Privacy Legal ¥ SEMD FEEDBACK 2015 ADP, LLC juman reSOUrCe..



Masked Account Numbers
Wisely by ADP" Card @ ComE v

Card Details Manage My Account
Card ending in 4506 (Primary) 2 Cardhalder Profile . >
Account Number Manige your personal and conlact info
k] Add a Card 5
& ot a card far o family member ar partees
> Roting Number
‘ Manage Alerts >
LA LY ) ko Lpdste your netificaton preferences.
“ o ATM Locator 3
Find sur:harge-t'ee ATM networks
ACTITY PERIOD
Recent Transactions ' & DOAWHIOAD S5V FILE

Manage My Money

@ Bank Transfer
Unlgad your cerd by transtening 1o & bank

g = Card-to-Card Transfer
Budget Wisely with @) Fooda ving s852.00 B e movey betmeen s >
our user friendly Direct Depost ,
d . . \z_-s'& =ral Merchandise $50817 Food & Dining Hawe your paycherk placed on your cord
spenaing CategOI’IeS $660.50 Cash a Check
o Money & Banking £340.89 Sross LCepasit a cneck by taking a photo of it
$1,321.00
™ #2012 Resources
-:~ Home Goods & Services 544,65 POLICY DACUMENTS

Consent to Electronic Commtbntians
Updstec Apr 13, 2018

Fee Schedula
Updeted Feb 28, 2018

+ 2 MORE

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service ®

mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved A more human resource.”



Easily Transfer Funds...
To other card holders,
banks, Western Union...

Card-to-Card Transfer

Select Cards to Transfer Funds Between

— —
-} -) ==
ENTER AMOUNT TO TRANSFER

$ 1,500.00

FROM CARD
- Card ending in 4567 — $3,658.20

Card x4567

TO CARD
" Card ending in 2345 — $189.41

Card x2345

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service
mark of ADP, LLC. All other marks are the property of their respective owners. Copyright © 2016 ADP, LLC. All rights reserved.
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| ¢ BACK

Quickly find In-Network
Banks & ATM'’s with the
Locator Tool

ADP, the ADP logo, and ADP SmartCompliance are registered trademarks of ADP, LLC. ADP — A more human resource. is a service

ATM/Bank Locator

Your Wischy by ADP card partners with a variety of ATM networks, including the Allpoint. MoneyPass. PMC,
and MEB Financial surcharge-free networks. Search an address to find ATMs close by,

= S
E Unian St
FIMD ATHS, 3ANKS AMD MORE A ,,'C:T g T
ol a = Hyarcs A
55 5. Lake Ave Pasadena, CA
~ Paul Mitchell The £ @
School Pasadena = B
Cash reload centers Copgova st = ;
& ©  E Del Mar Blvd @
Surcharge-free ATMs i o o
Other ATMs Oakdale St Cakdale St g
& Tl Maxx San Pasqual 51
4 Results - ity 3 1
¥ Ensh raload cenbe E California Bivd
# Serchare-fres ATHS Lembardy Rd i
¥ crrar AIMs !
rianda Rd 5 i
MoneyPass - ATM n . @ s
123 ADDRESS, CITY. ST 1 The Hurltlngt_un Library, 5
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075 mites 3 u a2
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@ Get direcions vin Boogle Maps o
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5 Ao
148 2 § <
Lo Puente, CA 2 Rl 3
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