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STEP DETAIL 

1 

Sign in to Oracle Cloud through TCNJ Today app bar 
Click Company Single Sign-On 
Username: TCNJ login 
Password: your password 
Click Home button in upper Right corner  

2 

Click Grants Management  
from the scroll menu   

3 

Click the Awards infotile  

4 

Click on Manage Awards in Task Library 
 
 
 
 
 
 
 
 
 
 
 
 
 

Process Name: Identifying POETAF Budget Status  
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7 

In Search Results, look for any Projects with Draft status 
 

8 

Click the name of the Project in Draft status  

9 

Click Edit to view Attachments 
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Required Attachments 
• Award Notification 
• Budget 
• Reporting Guidelines 
 
Press the ‘+’ to attach documents  
 
Click Save 
 

11 

Notify Post Award Office 
Once documents are attached, email pagrants@tcnj.edu & copy Assistant Director of Grant Accounting to notify. 
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