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STEP DETAIL 

1 

Sign in to Oracle Cloud through TCNJ Today app bar 
Click Company Single Sign-On 
Username: TCNJ login 
Password: your password 
Click Home button in upper Right corner  

2 

Click the Procurement  
from the scroll menu  

3 

Click the Purchase Requisition infotile 

4 

From the requisition home page, 
click the View More hyperlink 
 
 

5 

Search for your Requisition  
 
 
 
 

Process Name: Print PO pdf 
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6 

Click the PO number to open the requisition.  

7 

Click View PDF 
Your PO will open in pdf version. 
This should be sent to your vendor as record of  
your order. 
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