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During this session we will demonstrate the non unit performance evaluation completion steps.



Employee Initiates the 

Non-Unit Performance Evaluation 

Process



Enter this web address in your browser and press the enter key.

https://edrm.login.us2.oraclecloud.com/



This is where you will land.

/ƭƛŎƪ ǘƘŜ ά/ƻƳǇŀƴȅ {ƛƴƎƭŜ {ƛƎƴ-hƴέ ōƻȄΦ



Type the same user name and password used to log on to your TCNJ email. 
¢Ƙƛǎ ŀƭǎƻ ƪƴƻǿƴ ŀǎ ȅƻǳǊ άǎƛƴƎƭŜ sign onέΦ

tǊŜǎǎ ά{ƛƎƴ ƛƴέΦ



This is where you will land.

/ƭƛŎƪ ǘƘŜ άƘƻƳŜέ                ƛŎƻƴ ŦƻǳƴŘ ŀǘ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ



You will land here.  You are the person whose performance is being evaluated.

¸ƻǳ ǎƘƻǳƭŘ ǎŜŜ ǘƘŀǘ ǘƘŜ άaŜέ option is underscored.  Next, click the ά/ŀǊŜŜǊ ŀƴŘ 
tŜǊŦƻǊƳŀƴŎŜέ            ǘƛƭŜΦ  



From this screen we will navigate to your performance details by 
selecting the Performance option.



Select the review period.  Non-unit performance evaluations are on a calendar 
year review period.



To Print Document

After selecting the calendar year review period, the performance module opens to the documents that 
ǊŜǉǳƛǊŜ ŎƻƳǇƭŜǘƛƻƴΦ  hǘƘŜǊ ƛƳǇƻǊǘŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘƛǎ ǎŎǊŜŜƴ ƛƴŎƭǳŘŜǎ ȅƻǳǊ ƳŀƴŀƎŜǊΩǎ ƴŀƳŜΣ ǘƘŜ 
current task that is required and how much of the task has already been completed. 



Highlighted on this screen are the performance rating descriptions, non unit competencies and the non-unit questionnaire. 
All sections will need to be completed prior to the evaluation being submitted to your manager. 

Performance 
Evaluation 
Details are 
Here



Here are performance rating descriptions.



To assess your overall performance, click the edit button and a dialog box opens. Once you have 
completed this task, click save. 



IŜǊŜ ƛǎ ŀƴ ŜȄŀƳǇƭŜ ƻŦ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ƻǾŜǊŀƭƭ ǇŜǊŦƻǊƳŀƴŎŜ ǎǳƳƳŀǊȅΦ



Lƴ ƻǊŘŜǊ ǘƻ ǾƛŜǿ ǘƘŜ ŎƻƳǇŜǘŜƴŎƛŜǎ ŎƭƛŎƪ ǘƘŜ άǾƛŜǿέ ōƻȄΦ



TCNJ competencies may be found in the Cloud.



More TCNJ competencies are here.



¢ƻ ǾƛŜǿ ŀƴŘ ŜǾŀƭǳŀǘŜ ȅƻǳǊ ƻǿƴ ǇŜǊŦƻǊƳŀƴŎŜ ŎƭƛŎƪ ǘƘŜ άŜǾŀƭǳŀǘŜέ ǎǉǳŀǊŜΦ


