
 

1 
 

TCNJ Today 

STEP DETAIL 

1 

Sign in to Oracle Cloud through TCNJ Today app bar 
Click Company Single Sign-On 
Username: TCNJ login 
Password: your password 
Click Home button in upper Right corner  

2 

Approval Option #1 
 
Click the My Team  
from the scroll menu  

3 

Click Team Time Cards in the Quick Actions menu 

Process Name: Time Card Approval 
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4 

3 Options in Team Time Cards 
1. Check the box next to each employee to select them, or check the box next to Actions to select all below - Choose Approve or 

Reject from the dropdown to apply the action to all selected timesheets. 
2. Print a pdf of the Time Card. 
3. Use the hyperlink to Review & Approve the Time Card. 
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Approval Option #2  
 
Click on the Notification Bell 
in the upper right corner 

6 

Open the Time Card with the hyperlink 
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7 

Approve or Reject the Time Card  
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